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6121 Lincolnia Rd. Ste. 303

Alexandria, VA 22312

703-658-9500


SPECIAL EVENTS Coordinator
Participant Group: 
19 or older.
Goals:
1) Provide leadership on special events.

2) Work with development and Family Assistance Program team.

Activities and tasks:
Organize and plan special events throughout the year. 
Outline of responsibilities:
Must be reliable and treat position like a professional job. 
Time commitment expected:
16 or more hours a week.
Personal traits desired:
Self-motivated, able to work with little supervision, reliable, organized and friendly.
Orientation and training available:
A short volunteer training and orientation will be provided in order to become familiar with Bethany House’s procedures, programs, and the need for confidentiality. Basic information about domestic violence will be incorporated into the training.
Support, supervision and evaluation provided:
Volunteer will report to the Volunteer Coordinator.
Mandatory activities:

Must be able to organize, plan, and execute special event with minimal supervision.
Benefits to volunteer:

Serve homeless women and children who have experienced domestic violence in a behind-the-scenes way through event planning. 
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